BISMARCK PUBLIC SCHOOLS
POSITION DESCRIPTIONS
July 1, 2011


STEP 0
Student Workers
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
STEP 1
Temporary Workers
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
STEP 2
Library Aide – Middle School
Bus Riders
Custodian I
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
STEP 3
Food Service Computer Operator
Food Service Assistant Cooks  
Secretary I – Second secretary in elementary schools, Secondary school lunch program, Receptionist
Instructional Aide – Title I, General Classroom, Special Ed
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
STEP 4
Account Technician I
Secretary II – Secretaries at central office, Media Center and Community Relations
Library Aide – High School
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
STEP 5
Instructional Aide II – Special Ed
Custodian II
Assistive Technology Assistant
Elementary Library Assistant
Food Service Manager I – Manager in Elementary kitchen
Graphic Reproduction 
Secretary III – Assistant Secretaries at secondary schools, BECEP @ Richholt
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
STEP 6
Account Technician II
Bus Driver
Central Registrar
[bookmark: _GoBack]Food Service Assistant Cook Manager
Food Service Delivery Assistant
F & T Receiving – Manages stock room/Warehouse
Groundskeeper – (summer)
Painter – (summer)
Secretary -- Business Manager, Facilities & Transportation, BECEP @ Richholt
Read Right Aides 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
STEP 7
Custodian Supervisor I – Elementary schools
Food Service Delivery
Graphics Supervisor
Neighbors Network
Payroll Clerk
Purchasing Coordinator
Secretary– Activities, Activities Bookkeeper, South Central, Bismarck Career Academy
Study/Detention Hall Supervisor – 25 students and less
Read Right Aides – 1 year of experience
- - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 



STEP 8
F & T Assistant Transportation Coordinator
F & T Grounds Maintenance 
F & T Electrician - Apprentice
Certified Occupational Therapist Assistant – Certificate needed
Custodian Supervisor II – Middle schools
Food Service Manager II – Manager at preparation site
Study/Detention Hall Supervisor – 26 students or more
Secretary to the Principal, Special Ed 
Read Right Trainer
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
STEP 9
F & T Carpenter
F & T Maintenance
F & T Electrician - Apprentice
Custodian Supervisor III – High schools
Information Center Specialist
Mechanic
Technology Support Specialist
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
STEP 10
Administrative Secretary to Assistant Superintendents, Human Resources
F & T Electrician – Journeyman
F & T HVAC – Heating, Ventilation, Air Conditioning
Computer & Network Specialist
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
STEP 11
Administrative Secretary to Superintendent
F & T Grounds Foreman
F & T Electrician
F & T Vehicle Maintenance Foreman
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
SNC - Noon Supervisors and Crosswalk Guards paid at an equivalent rate of $14.25 per hr.
SNC - Food Service Breakfast (outside) paid at $14.25 per hr.
Choir Accompanists paid at $13.75 per hr.
Ticket Takers paid at $9.00 per hr.



 
SALARY SCHEDULE
SUPPORT STAFF
2011-12

STEP		BEGINNING	  	   1		   2		  3		  4		  5
0   7.25
1   9.70	           10.04                 10.39	           10.73	           11.07	            11.41
2 10.56	           10.93	           11.30	           11.68	           12.05	            12.42
3 11.48	           11.88	           12.29	           12.69	           13.10	            13.50
4 12.49	           12.93	           13.38	           13.82	           14.26	            14.70
5                         13.64	           14.12	           14.60	           15.08	           15.57	            16.05
6		     14.90	           15.43	           15.95	           16.48	           17.00	            17.53
    7		     16.29	           16.87	           17.44	           18.02	           18.59	            19.17
8		     17.77	           18.40	           19.03	           19.65	           20.28	            20.91
9		     19.42	           20.10	           20.79	           21.47	           22.16	            22.85
   10		     21.18	           21.93	           22.67	           23.42	           24.17	            24.92
   11	                  23.08	           23.89	           24.71	           25.52	           26.34	            27.15


                              85%                          88%                   91%                   94%                  97%                   100%
